HACETTEPE UNIVERSITY
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Title of the Course: IED 233 Speech and Communication Skills (02)
Instructor: 
Year and Term: 2011-2012 Fall

Class Hours: Wednesday 13.00-15-45
Classroom: B2/205
I. Aim and Contents: The aim of this course is to enable to speak with grammatical correctness and at a reasonable speed. Primary guidance will be provided to the students to overcome the difficulties which are likely to occur during informal conversations, class discussions, oral reports and formal speech forms. In order to develop their communication skills, the students will also be encouraged to develop rhetorical skills and gain fluency in English language.

II. Course Outline: 
Week I:  
How to prepare a speech: Audience analysis, Occasion analysis, Selecting a subject, Determining the purpose, Selecting and gathering material, Selecting form of support, Organising the speech, Title, Outline, Cards

Week II: 
Impromptu Speech

Week III: 
Continued

Week IV: 
Informative Speech
Week V: 
Continued
Week VI: 
BAYRAM HOLIDAY (7-8-9 November)
Week VII: 
Midterm I
Week VIII: 
How to Speech
Week IX: 
Continued

Week X: 
Continued
Week XI: 
Persuasive Speech
Week XII: 
Continued

Week XIII: 
Midterm II

Week XIV: 
Continued

III. Text Books:

Jaffe, Clella. Public Speaking: A Cultural Perspective. New York: St. John’s University, 2000. 
Any books that are thought to be necessary can be used as supplementary reading. You may refer to Bilkent and Hacettepe Libraries.

IV. 
Method of Instruction: Theoretical information will be covered through class discussions; however, the majority of class hours will be dedicated to oral practice and presentations. Oral practice will be obtained through continuous assignments. Students’ class participation will be taken into consideration in the final evaluation of their academic standing. 
V. 
Requirements: In the first week of the semester, there will be an overall review of how to prepare a well-developed speech. Students are expected to prepare evaluation sheets and to participate in discussions. Therefore, attendance is obligatory. More than 11 (eleven) hours of absence will result in F1.

VI. 
Assessment: In the grading of the final mark, the two speeches presented in class will be calculated as the two midterm exams. 25 % of the total grade  will be taken off for grammatical mistakes. Also note that students who get less than 50/100 in the final exam will automatically fail the course no matter how high their midterm results are. The course grade will be calculated as follows:
                              60 % class participation and speeches

                               40 % final
